Annex 2 – Project Budget
	Project Identification

	Reference number: (to be filled by UN-HABITAT)


	Name of applicant organization:


	Title of project:




	Project Budget

	
	DESCRIPTION 
	CALCULATION
	AMOUNT (US$)
	TOTAL (US$)

	Activity 1
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Sub-total:
	

	Activity 2
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Sub-total:
	

	Activity 3
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Sub-total:
	

	Activity 4
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Sub-total:
	

	Administration1
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Sub-total:
	

	= Total Project Expenditure
	

	- Funding from other sources
	

	= GRANT REQUEST
	


1 Administration costs are any costs linked to the administration of the project and can constitute a maximum of 10% of total project expenditure.
	Notes to the budget

	Please give a short explanation to selected budget items if needed.



	Breakdown of costs

	CATEGORY
	SUB-CATEGORY
	DESCRIPTION
	AMOUNT (US$)
	TOTAL (US$)
	% OF TOTAL 

	A) Personnel

	Salaries for project staff
	
	
	
	

	
	Volunteer allowances
	
	
	
	

	
	Other personnel costs
	
	
	
	

	
	Total Personnel costs:
	
	

	B) Travel and subsistence
	Travel and subsistence for staff/volunteers
	
	
	
	

	
	Travel and subsistence for consultants
	
	
	
	

	
	Total Travel and subsistence:
	
	

	C) Equipment
	Computer equipment
	
	
	
	

	
	Furniture
	
	
	
	

	
	Construction materials and tools
	
	
	
	

	
	Other equipment 
	
	
	
	

	
	Total Equipment costs:
	
	

	D) Support to participants
	Meetings for participants
	
	
	
	

	
	Travel for participants
	
	
	
	

	
	Accommodation and meals for participants
	
	
	
	

	
	Grants or loans to participants
	
	
	
	

	
	Other support to participants
	
	
	
	

	
	Total Participant support costs:
	
	

	E) Other costs
	Consultants 
	
	
	
	

	
	Meeting expenses
	
	
	
	

	
	Office supplies
	
	
	
	

	
	Communication
	
	
	
	

	
	Printing & Marketing
	
	
	
	

	
	Web-development & maintenance
	
	
	
	

	
	Project Evaluation
	
	
	
	

	
	Publications
	
	
	
	

	
	Other Costs (please explain)
	
	
	
	

	
	Total Other costs:
	
	

	TOTAL PROJECT EXPENDITURE:
	
	


